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• Present findings logically using text, tables, and 

figures 
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     h. References 

• Use APA referencing style 

• Ensure accuracy and completeness of citations 

h. Appendices (if necessary) 

• Supplementary information such as large datasets, 

questionnaires, or extended methodological details 

 

2. FORMATTING GUIDELINES 

a. Document Format 

• File Type: Microsoft Word (.doc/.docx)  

• Paper Size: A4 (8.27 × 11.69 inches) 

• Margins: 1-inch (2.54 cm) on all sides 

• Line Spacing: 1.5  

• Font: Times New Roman, 12 pt 

• Justification: Left-aligned (except for headings and 

title, which should be centered) 

b. Headings and Subheadings 

• Use a clear hierarchical structure 

• Main Headings (e.g., Introduction, Methods, etc.): 

Bold, 14 pt 

• Subheadings: Bold, 12 pt 



IJDCR, Vol. 2, No. 2, SEPTEMBER, 2026. 

 

viii 
 

c. Tables and Figures 

• Number sequentially (Table 1, Table 2, Figure 1, 

Figure 2) 

• Provide clear, descriptive captions below figures 
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d.  Citations and References 
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